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MEMORANDUM FOR: Chief, Document Division

THROUGH ¢« Chief, Control Branch

SUBJECT : -Proposal to accept Air Force coding for Ozalld Materisl
25X1A9a 1. It has been suggested bmt the use of Air Force

coding be applied to the ozalld mater] as the regular Air Force

docunents.

2. The present and proposed procedures for processing ozalids are as

follovws:

Ozalid, now SCIA coded} 0zelld, plenned (AF cod )

1. Batch 1.  Batch (merk ozelid Py

2. Code instesd of with batch number)
3. Fln 2. Fln

4, Type 3. Return to AF

5. Return to AF #Previcusly Microfilmed

Hard Copiese, now Hard Copies, planned

1. Disseminete (cards filed by I :Ba?gi lﬁ%ﬁ a new batch
bateh number marked on ozelid) nunber end with mini-code

sheets in a separate envelope)
2. Disseminate

3. Type

3. The time saved in the coding function would not be great as ozalld
recelpts average less than ten documente per working day. However, the plan
is considered significant in that 1t eliminates one exception from the
Defense coders! routine. Ozalids would by-pass Anelysis Branch entirely.

L. The use of different betch numbers is necessitated by the fact that
the hard copies are received irregularly. However, neither Machine Division
nor Vital Materials will be affected by this action.

5. The Flash Clerk will be instructed to film all ozalids except maps
and whole newspapers, or to check with an analyst regarding occasional itens
of extreme bulk. She will mark the ozalid PM as an indication that the
enclosure has been filmed and as a means of identifying the document when it
returns in hard copy. If the enclosure is not to be £ilmed the whole document
(ozalid and enclosure) will be returned to Air Force with no processing at all.
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